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1. O01mue moJj10keHUA

1.1. Hacrosimee Ilonokenue o HacrtaBHM4YecTBe (nanee — IlomokeHue) ompenenser
NOPSIOK OPTaHM3aluY U IPOBEAEHMs padboThl 110 HacTaBHUUYeCTBY B MBJIOY — nerckom cany Ne
312 npaBa u 0053aHHOCTH HACTABHUKOB U CTAXEPOB.

1.2. OcHOBHBIE TEPMUHBI U IOHATUS, IPUMEHsIEMBbIE B HacToseM [lonoxenuu:

HacraBuuuectBo — dopMa ajganTanuu, NpakTUYECKOro 0Oy4YeHHs] ¥ BOCIUTAHUS HOBBIX
WIA MEHEE OIBITHBIX paOOTHUKOB OpPraHU3alMU B IESX OBICTPEHIETro OBIAJCHUS TPYIOBBIMHU
HaBbIKaMH, NPUOOpPETeHHUs HEOOXOIUMOM KOMIIETEHIIMH, MPHOOIIEHNUs K KOpPHOpaTUBHOU
KYJIbTYpE OpraHU3aluu.

HactaBauk — Oosiee ONBITHBIA paOOTHUK OpraHU3aluy, MOPUHUMAKOMUNA Ha cels
¢yHKIMY 0 00YYEHHIO HOBBIX HMJIM MEHEE OINBITHBIX pAOOTHHUKOB.

Craxep — HOBbII paOOTHUK OpraHU3aINH, IPUKPETIEMBbI K HACTAaBHUKY.

2. llean u 3a7a4Yi HACTABHUYECTBA

2.1. IlenssMu HAcTaBHMYECTBA SIBJSIFOTCS aamTallds CTaXKEpoB K paboTe B opraHM3alluu Ha
OCHOBE CIMHOM CHCTEMBI TIepeJadyd OIbITA W BOCIHUTAHUS, TIIOBBIIICHUE KBATH(PUKAITUN
neaaroroB, 00ecrneYeHne ONnTUMaIbHOTO MCIOIb30BaHM BPEMEHH U PECYpPCOB Ui CKOPEHIIIero
JOCTIDKCHHSI CTaXepaMu HEOOXOAMMBIX pEe3ylbTaTOB, CHHKEHHE TEKY4eCTH KaJIpoB U
MOTHUBHUPOBAHUS HOBBIX PAOOTHHUKOB K JOCTH)KCHHUIO IIEJICH OpraHU3alIiy.

2.2. OCHOBHBIMH 3a7a4aM{ HACTaBHUYECTBA SIBIISTFOTCSI:

— OKa3aHHe MOMOIIH CTaKePy B OCBOCHUU HEOOXOIMMBIX KOMIIETEHIIHI 32 CUET O3HAKOMIICHUS C
COBPEMEHHBIMH METOJIaMU U NIpUEMaMu pabOThI, Mepeayil HACTABHUKOM JIMYHOTO OIIbITA;

— o0yueHue cTaxkepa B MUHUMAJIbHBIE CPOKH HEOOXOAMMOMY MpOo(deCCHOHATLHOMY MacTEpCTRY,
COOJTFOICHUIO TPEOOBaHNH HOPMATHBHBIX JIOKYMEHTOB, B TOM YHCIIE TI0 OXPaHE TPYQ,;

— COJIEHCTBHUE TOCTHKEHHUIO CTaXXKEPOM BBICOKOTO KaueCcTBa TPYQ;

— BXOXJICHHE CTaXKepa B TPYJAOBOM KOJJIEKTHB, OCBOCHUE UM KOPIIOPATHBHOUN KYJIbTYPHI;

— BOCIUTaHHE Yy CTaXepa YYyBCTBAa JIMYHOM OTBETCTBEHHOCTHM 3a pe3yJbTaThl CBOEU
JIeSITCILHOCTH.

3. Opranu3alMOHHbIe OCHOBbI HACTABHMY€CTBA

3.1. HacTaBHMYECTBO B OpraHU3alii BBOJUTCS HA OCHOBAHUHM IIPUKA3a JUPEKTOPA.

3.2. Orbop KaHANATYp HACTABHUKOB OCYLIECTBIISIETCS MO CIAEAYIOLUIUM KPUTEPUIM:

— BBICOKHUI YpOBEHb MTPO(ECCHOHATBHON OTOTOBKH;

— HaJMuue OOIIeTIPU3HAHHBIX JIMYHBIX JOCTH)KEHUN U pPe3yNbTaTOB;

— pa3BUTble KOMMYHUKAaTHUBHbIE HABBIKM U THOKOCTbH B OOILEHUH;

— CIIOCOOHOCTB ¥ TOTOBHOCTb JIEUTHCS MPO(PECCHOHAIBHBIM OIBITOM;

— CTaX NMpo(eCcCHOHANBHOM NesTeTbHOCTH B OPraHU3allui HE MEHEee JIBYX JIET.

3.3. PaGoTHUK Ha3HAuaeTCsl HACTABHUKOM C €0 MMCbMEHHOT'O COTJIacHsl.

3.4. 3a oTHMM HACTAaBHUKOM 3aKpPEIUISIETCS] OJJHOBPEMEHHO He 0oJjiee IBYX CTaXXepOB.

3.5. HacTaBHUYECTBO OCYIIECTBISETCS B TEYEHUE BCErO MEPUO/IA, HA3HAYEHHOTO CTAKEPY.

4. IlpaBa u 00513aHHOCTH HACTABHHMKA

4.1. HacTaBHMK UMEET MPaABO:
— TpeboBaTh OT CTa)xepa BBIOIHEHUS YKa3aHWA TI0 BOMPOCAM, CBSI3aHHBIM C €ro
JEATEIIbHOCTBIO;



— MPUHUMATh y4acTHe B OOCYXXICHHH BOIPOCOB, CBS3aHHBIX C pabOTOHl CTaxkepa, BHOCUTH
MpeIOKEHUsT B TPO(COIO3HBIE OPTaHbl, HEMOCPEJACTBEHHOMY PYKOBOAMTEIIO, BBIIIECTOSIIEMY
PYKOBOJMTENIO O  TMOOIIPEHHWH  CTaKepa, IPUMEHEHHMH MEp  BOCIUTATEIBHOTO U
JTUCITUTITMHAPHOTO BO3/ICHCTBUS,

— Yy4acTBOBaTh B OOCYXJICHHH MPO(PECCHOHAILHON Kaphepbl CTaXKepa W IIAHUPOBAHUU €r0
JanbHENIeH paboThl B OpraHu3aIuy.

4.2. HacTtaBHUK 00s13aH:

— O3HAKOMUTH CTAXKEPa C OCHOBAMHU KOPIOPATUBHON KYJIbTYpPhl OPraHU3alllH;

— M3y4YUTh NPO(HECCUOHATLHBIC U HPABCTBEHHBIC KaUyeCTBa CTaXKepa, €ro OTHOIICHHE K padore,
KOJUICKTUBY, YBIICUEHUS, HAKIIOHHOCTH;

— OKa3aTh CTaXEPy HHIUBUIYaTbHYIO MOMOIIh MPAKTUYCCKUMH MPHEMaMH U CIIOCO0aAMU
Ka4eCTBECHHOTO BBITIOJHEHUsI O00S3aHHOCTEH M MOPYYCHHH, BBISBISATH U COBMECTHO YCTPaHSTh
JOTYIIIEHHBIC OIIUOKH;

— pa3paboTaTh HHAUBUAYATBHYIO IPOrPAMMYy HaCTaBHUYECTBA JIJIS CTAXEPa,;

— JIMYHBIM TNPUMEPOM PAa3BUTh MOJOKUTEIbHBIE KayeCTBa CTa)Xepa, KOPPEKTUPOBATH €ro
MoBeJeHHe Ha paboTe, MPUBIEKATh K YYaCTHIO B OOIIECTBEHHON JKHM3HM KOJUICKTHBA,
(dbopMHpOBaTh 3MO0POBBIA 00pa3 KW3HU, OOIIECTBEHHO 3HAYMMBIE WHTEPECHI, COJCHCTBOBATH
Pa3BUTHUIO KYIBTYPHOT'O U IPO(HECCHOHATEHOTO KPYro3opa;

— wuHQOpPMHpOBATH CTaXepa O IMeNAX, 3aJadax W pe3yabTarax TEeKyImeH AesITeIbHOCTH
OpraHu3aIl}H;

— pa3BUTh Yy CTaXepa CTPEMJICHHE K BBIMOJHEHUIO CJIOXHOW W OTBETCTBEHHOW pPaOOTHI,
OCBOCHHIO HOBOM TEXHUKHU U COBPEMEHHBIX TEXHOJIOTHI;

— CIOCOOCTBOBATh PA3BUTHUIO TOCTOSIHHOTO HWHTEpEca K WHHOBAIIMOHHOMY TBOPYECTBY,
BHEJIPEHUIO COBPEMEHHBIX CTaH/IapTOB KauyecTBa 00pa30BaHUS;

— C YYETOM JEJIOBBIX U MOPAJbHO-TICUXOJOTUYECKUX KAYECTB CTaKepa COJECHCTBOBATH €ro
npodeccuoHabHOMY POCTY, JIOCTHXKEHHIO BBICOKOTO TMpo(eCcCHOHAIN3Ma, Y4acTBOBaTh B
(GhOopMUPOBAHHUH U PA3BUTHH KapbEPHI,

— COCTaBUTbH XapaKTEPUCTHKY Ha CTaXKePa,

— 3aIOJIHSTh aHKETHI 10 UTOraM OTYETHBIX EPUOA0B (TipusoxkeHue 1).

4.3. OTBETCTBEHHOCTh HACTABHHUKA:

— HACTaBHUK HECET TMEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a Ka4eCTBO W CBOEBPEMEHHOCTH
BBITIOMTHEHUST  (DYHKIMOHANBHBIX  OO0S3aHHOCTEW, BO3JIOXKEHHBIX HAa HEr0  HACTOSIIUM
Ilonoxenuem;

— NpU OTKa3e OT MPOJOJKEHHUS CTAKUPOBKHU JIBYX CTaXEPOB MOAPS] HACTABHUK JIMILAETCS
cTaTyca HacTaBHUKA.

S. IIpaBa u 00513aHHOCTH CTa)Kepa

5.1. Craxep uMeeT mpaBo y4acTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTABHUYECTBY M BHOCHUTD
NPEJIOKEHHS O €€ U3MEHEHHH, Y9aCTBOBATh B O0CYK/IEHUH PE3yIbTATOB CTAXKUPOBKH.

5.2. Craxep o0s3aH:

— O3HAaKOMHTHCS IO/ TIOANHCH C BBITUCKOW M3 MpHKa3a O Ha3HAYCHWH HACTABHHKA B TEYCHUE
TpeX JIHell ¢ MOMEeHTa U3JaHMs MTPUKa3a,

— BBIMIOJTHATH 00513aHHOCTH, BO3JIO’KEHHBIE HAa HETO TPYAOBBIM JIOTOBOPOM U

(JIOKaNbHBIE aKTHI, KOTOPBIE YCTAHABIMBAIOT 003aHHOCTH paOOTHUKA-CTaXEPa)

— MPOXOAHUTH KOHTPOJBHBIE MEPOIIPHUSTHS COTIIACHO MPOrpaMMe HACTaBHHUYECTBA, B TOM YHCIIE
3aIOJIHATH AHKETHI IO UTOT'aM OTYETHBIX MEePUOI0B (TPUIIOKEHHUE 2).

6. AHasim3 padoThl cTaxkepa



6.1. IlpenBapurenbHbIi aHanu3 pabOTHI CTaXKepa OCYIIECTBISETCS MO HCTEUECHHH IEPBOTO H
BTOPOT0 Mecsla €ro ajanTaluyd B OpraHU3aluy, IIPU KOTOPOM PacCMaTPUBAIOTCS CIEMYIOLINE
BOIIPOCBI:

— aHaJNM3 IMpoIecca alanTaliy PadOTHUKA B OpraHU3aIINY;

— BBINOJIHEHWE HA JAaHHBIM MEpPHOJ WHIAMBHAYaJIbHOTO IUIaHAa paboT Mo mporpaMme
HACTaBHUYECTBA;

— 0003HaYeHHNE CHIIBHBIX U CJIA0BIX CTOPOH paOOTHHKA,

— 00CyXKIeHHE TOTO, YTO HEOOXOIUMO YIIyUIIUTh;

— Heo0X0AuMast IOMOIIb CO CTOPOHBI OPTaHU3ALIUY.

6.2. HacraBHMK 1pu HEOOXOAWMOCTH WO pe3ylbTaTaM IPEIBAPUTEIBHOTO aHAIHM3a
KOPPEKTHPYET NpOTrpaMMy HACTaBHHUYECTBA, JONOJIHHUTENBHO pa3pabaThiBaeT M NPUHUMAET
HEOOXOMMBIE MEpHl ISl JIMKBUIALWK BBIIBICHHBIX 3aTPyJHEHUH M IEQHUIMTOB B IpoIecce
aJlanTanyy CTaxepa.

6.3. Eciu mo uroraM KOHTPOJBHBIX MEPONPUSITHN BBIIBUTCS HEOOXOJMMOCTh B MPOIODKEHUN
HACTaBHUYECTBA, TO HACTaBHUK C Yy4yaCTUEM CTakepa pa3pabaTblBaeT M peaau3yeT
JIONOJTHUTEIIbHBIE MEPONIPUSATHS, HAlIPABJICHHbBIC Ha aalTalluIo CTaXepa.



IIpunoxenne Ne 1

K IlonoxxeHnIo 0 HaCTaBHUYECTBE

AHKeTAa IJI1 HACTABHUKA

VYBaxxkaemelii riegaror!

OTa aHKeTa HeO6XOI[I/IMa 1 TOro, YTOOBI YIY4lIUTh MOpoHecC aaanTaluu H

HaCTaBHHYCCTBA HOBBIX pa6OTHI/IKOB B HaIIeH OpraHu3anuvu.

K Bam mnpukperien craxep. OTBeTbTe, NOXKAIyWCTa, KakK CTPOUTCS Balle

B3aMMO/JICHCTBUE U KaK BbI olleHUBaeTe pe3yspTar.

Bomnpoc

Ouenka
(mo mxkaJjie ot 1 10 5)

1. JloctatouyHo nu OBUIO BpeMEHH, MPOBEIEHHOTO Bamu co
CTOXEPOM, JUIs TOJIYYCHUS MM HEOOXOIUMBIX 3HAHUH U
HAaBBIKOB?

2. Hackonbko TOYHO cieqoBad Bammm pekoMeHaanusm
craxep?

3. B kakoil cremeHW 3aTpayeHHOE Ha HACTAaBHHYECTBO BpEMs
OBLII0 NOCBSIIEHO NPOPAOOTKE TEOPETUUECKUX 3HAHUN?

4. B kakoil cTeneHW 3aTpayeHHOE Ha HACTaBHHUYECTBO BpeMs
OBLIO MOCBSIICHO MPOPAOOTKE MPAKTUYECKUX HABBHIKOB?

5. Hackonpko, no Bamemy MHEHUIO, CTaxep TIOTOB K
CaMOCTOSITEIbHOMY HCIIOJTHEHUIO JTODKHOCTHBIX OO0S3aHHOCTEH
Oyaroaps NpoiiIeHHOMY HACTABHUYECTBY?

6. KakoB Ha pmaHHBIE MOMEHT, Ha Bam B3rIsa, ypoBEHb
npodeccuoHanu3Ma craxepa?

7. Kakoli U3 acmekTOB ajanTaiyM, Ha Bamr B3risaa, sABiseTcs
Hanboyiee  BaXHBIM  JUIS  CTaXKepa TMPHU  MPOXOKICHUU
HactaBHHuecTBa? PaccTaBbTe Oaiuibl oT 1 10 5 1 Kakaoro us
napameTpoB:

— noMolb IIpU BXOXICHHU B KOJUICKTUB, 3HAKOMCTBO C
IMPUHATBIMU IIPpaBUJIAMU MMOBCACHMA,

— OCBOCHHUC IMPAKTUYCCKUX HABBIKOB pa6OTLI;
— U3Y4YCHUC TCOPHH, BBISIBJICHUC HpO6GJ’IOB B 3HAHHUAX,

— OCBOCHHUC aAMUHUCTPATUBHLIX IMPOUCAYP U MPUHATHIX ITPABUIT
JACIJIOIMPOU3BOJACTBA

8. Kakoil u3 ucnosnp3dyembix Bamu meronoB oOyueHus: Bel
cuurtaere Hanbonee 3¢ pexkTUBHBIM (paccTaBbTe 6aybl OT 1 10 5
JUISL KQK0TO U3 METOJIOB):

— CaMOCTOATCIIBHOC M3YUYCHHEC CTaXXCPOM MaTcpuajioB U
BBITIOJTHCHHUEC 3aI[aHHf/'I, OTBCThI HAaCTaBHMKA Ha BO3HHKAIOIIUC
BOIIPOCHI 11O BHeKTPOHHOﬁ 1o4Te,




— B OCHOBHOM  CaMOCTOSTCIBHOC HM3YUYCHHEC CTaXCpOM
MaTCpHaJIOB W BBIIIOJHCHUC 3az[aHm”1, OTBCThBI HaCTaBHHMKa Ha
BO3HHKAIOIIKUEC BOIIPOCHI I10 TeJ'Ie(bOHy;

— JIMYHBIC KOHCYJIbTAlUH B 3aPpaHCC OIMMPCACIICHHOC BPCM;

— JIMYHBICE  KOHCYJIbTAlMKM IO  MEpPe  BO3HHUKHOBCHHSI
HEOOXOIMMOCTH;

— MOSTaNHBIA COBMECTHBIN pa300p MPaKTHUECKUX 3aJaHHM

Bammu NpCAJIOKCHUA TIO  OpraHu3anuu Hnponecca HACTAaBHUYCCTBA

OpraHr3anuu:

o0Opa3oBaTebHOI




IIpunoxenne Ne 2
K [lonmokeHuto o HacTaBHUYECTBE

AHKeTAa VISl CTasKkepa

VBaxxaeMbIil negaror!
Ota aHKeTa HEOOXOUMa JUIsl TOTO, YTOOBI yIy4IINTh B HAIIEW OpraHU3alyy aganTaliio
HOBBIX PaOOTHUKOB.
Jnst OBICTPOTO M JIETKOTO TOTpyXeHus B paboumii mpouecc Bam Oblm HazHaueH
HacTaBHUK. OTBETbTE Ha BOMPOCHI, KaK CTPOMJIOCH Barie B3auMOJIEHCTBUE C HAaCTaBHUKOM.
Bri6epuTe Harboiee moIXO I OTBET MU YKAKUTE CBOM BapHUAHT OTBETA.

1. Kak Moxere oxapakTepu30BaTh IEPHUOJUYHOCTh OOIIEHUST C HacTaBHUKOM? OTMeTbTe
TIOJIXO/ISIIMIA BApHAHT MJIM HAITUIIUTE CBOM:

— Ka)XIbIA ICHB;

— OJIMH Pa3 B HEJIEIIIO;

— 2-3 pa3a B MecHIl;

— BOOOIIIE HE BCTPEUAIIUCh.

2. Kakoe Bpems B cpeHeM B Henenmio y Bac yxonuio Ha oOnIeHHe ¢ HAaCTaBHHUKOM?
—3,5-2,5 yaca B HeJEIO;

— 21,5 yaca B HeZIEIIO;

— roJjJaca B HEJIEIIIO;

3. Kak crtpounocs Bamie oOmienue ¢ HactaBHHKOM? OIIGHHTE B MPOLIEHTHOM COOTHOIICHHH,
Korya Bel Obuti MHUIIATOPOM OOIICHHMSI M KOT/Ia OH, 10 cxeMe «BbI — HacTaBHUKY:

— 30-70 mporieHTOB;

— 6040 mporeHToB;

— 70-30 mipo1eHTOB;

— 80-20 mporeHToB.

4. Bcerga nmu HacTaBHMK MOT JIaTh OTBETHI Ha Bamu Bonpock!?
— Jia, BCETa;

— J1a, HO PENIKO;

— HeT.

5. MaBan nu Bam HacTaBHUK 0OpaTHYIO CBSI3b IO pe3ysibTaTaM paboThbl, TOBOPHII O TOM, 4TO BbI
JiesiaeTe NpaBUIbHO, HEPABUIIBHO, YTO MOKHO YITYUIIUTh?

— J1a, KaXKAbIN pa3 1ocjie OKOHYaHUs 3aJaHus;

— J1a, pa3 B HEJIEJI0 BHE 3aBUCUMOCTH OT OKOHYAHUS 3aJIJaHUS TIOJJBOIUII UTOT;

— J1a, pa3 B MeCHILI;

— HeT.
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